OFFICE OF THE SECRET :
APPLICATION FOR RECORDS RETENTION SCHEDULE [, SFFice or THe secherany of sTate |

- ‘ RECORDSMANAGEMENTDIVISION o
INSTRUCTIONS See Pubhcat:on No. 76—-RM-1 for mstructnons on completmg this form. Forward sugned original to
Department of Archives and History, Records Management Division, 330 Capitol Avenqe Atlanta, Georgla 30334,
Attention: Scheduling Section. r

FOR AGENCY USE __ 1. Agency Address B FOR RECORDS MANAGEMENT USE
Application Date Office of Planning and Budget Application Numbar
' Educational Development Division : 7 - 2‘ 5 7
Application Number ) I;‘;gm‘f lﬁ ineton Street. SW , DEtE gacaived Date Compteted
ashington Stree 1

e 7 Atlanta, Georg_ia_}OBle I 71979 DEC 31 remm

2. Person to Contact Working Title Telephone Number T
L Nellie Hoenes Director 656-3800

3. Action Requested N o o T

a. (@ Estapbusn Retention Schedule;)!ecord will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c._ 0O _Amend Appiication No. .. Check One: [J Change; (O Supercede; O Void
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest \
l to date STATE AGENCY ANNUAL OPERATING BUDGET & EXECUTION ANALYST FILES
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? |

LY

The Educational Dewelopment Division performs budget analysis and policy planning
for the following agencies related to public schools, higher education and scholor-
ships: Department of Education, State Scholorship Commission, Regents of the
University System of Georgia. Also, this Division serves as staff for education
study groups.

B et e e .

7. Reoord Series Description Thus file contams the following documents (include form numbers and titles, if any):
Attach samples of the file.

Docummnurehnngﬂx requesting, analyzing, planning and authorlzlng the expenditure of funds

g , appropriated by the General Assembly for those State agencies related to

: public schools, higher education and scholorships.

i Included are: Agency Annual Operating Budget; amendments to Annual Operating Budget;
Quarterly Allotment Requests;internalLanalysis sheet(s); Quarterly
Expenditure Reports reflecting how funds were spent; copies of Departments
request for transfer of funds and Division analyses. Also included may be
reference copies of Minutes of Meetings held by the Fiscal Affairs
Sub~-Committees of the Senate and House.

File is arranged: chronologically by fiscal year; thereunder alphabetically by State agency.

8. Monthiy Reference Rate How often are records referred to which are: T T
One to six monthsold . ____; Seven to tweive monthsold —_________; Thirteen to twenty-four months old -
twenty-five months and older_ __ ?

9. Annual Rate of Accumulation of Rerords

Letter-size drawers _— . ; L egal-size drawers : Shelves ___, ; Qther {specify) i e

AR—50-71; Rev.76 ' Ovenr ] -

—_




e ot e

T ————

IZJ NO l 10 'Questlonnarro (Plaoe an B the groper oolu;nnl - _ ) 4__—_:_ o jt:“:;i:v]
. Is this the official copy of the SEI’IES? «1
X1 1 ___ifnot whereisit?_ — e e
« b. Does the series contain ?onfldentlal mformatlon requsrmg secuntv handlmg? !f yes, cite law or reguigtion." 7
| £ e ] . s _ e b e |
I x . Isthisavitalrecord? ~ —_ L 1&* .
X I d Does this series have historical or long term research value? : { o
e. When one or two documents in the file make it necessary to keep the entnre file for a long perlod could these
X | ,__gggu_enj.s_bg scheduled separatelv? et ot N
L L X . 1s the information contained in this series ever nub;a&ed?ﬁwmach conpy, _ ]
g. Is the information contained in this series ever analyzed and/or recorded in a summanzed report?
|1 X | Ifves . attachcopy, . e ea” . S e
h. Is there a duplication of thls series in yaur offtce orin another offnce or agency?POftiOﬂS duplicated in each
| x _If ves, where? State agency; Leglslative Budget Office; expenditures reflected in the
1% 5. 15 this series (or a majer portion of Jt) regularly micrafilmed? _ ____ ] Annual State Audit
X_ L_i._ Does the record series resuit in a computer printout? ... __

1. Hetentlon Requirements

a. State Law D .. years, d. Audit period
b. Statute of limitation ) . -aYears. e, Administrative need 1 ~..years.
c. Federal law

Attach copy or excerpt of laws or regulations. Explain administrative need.

e g

The following requires the series to be kep_t

?

— e e YEATS.

.. Years. £, Federal retention instructions _ _ years.

12. Anoroved Dlsposmon Instructlons This agency recommends that the file series be cut off at the end of sach-

Recommendations in para-
graph 12 are approved.

(I disspproved, attach letter
of explanation.)

@ Hold in the current files area
O Transfer to local hoiding area, hold . _vear(s); then

[0 Transfer to State Records Center; hold . . __year(s); then
O Destroy.

(B Transfer to State Archives for permanent retention.

0] Other (Specify)

These instructions apply to all prior and future accumulations of the series.

bty T o e g - N R e E .= e

AgéncyHead/Designee LQ_néture} 4. Date ecords Management th (S:gnawre) ___Date_

AR=50-71;

B Attorney General/Designee / ' / 1 ,__7711
TRwTET T B i Sy o

——— e rpe ooz mmmp = = 2 = = - = - 4

{0 Calendar Year; EX Fiscai vear; {J QOther wm,_ __.then,

———month{s) 1 __vear(s}: then

] Date
/L-—&'F’f
/22!~ 72




